	Harvard ManageMentor — RUNNING A MEETING TOOLS

	Meeting Agenda Form

	Meeting Topic:
	Outcome of Event

	Date and Time:
	4/6/2010 8:00 AM EST

	Location:
	Palm Bay Parks and Recreation Facility at McGriff Park.

	Attendees:
	Michelle Dalzell, Randi Sayman, Justin Perchalski, William Belcher, Joe Fazekas

	Purpose:
	To discuss, evaluate, and determine the overall success of our event

	Objectives:
	Feedback to and from both parties, Get paperwork signed/filled out, What we would do different.

	Agenda Item
	Who
	Time Allotted

	Feedback to and from both parties
	Michelle Dalzell, Randi Sayman, Justin Perchalski, William Belcher
	8:00-8:20 AM

	Get paperwork signed/filled out
	Joe Fazekas
	8:21-8:40 AM

	What we would do different
	Michelle Dalzell, Randi Sayman, Justin Perchalski, William Belcher
	8:41-9:00 AM
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